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MyUTK 

A QUICK REFERENCE FOR USING THE ONLINE REGISTRATION 
To begin registration, you need to log on to MyUTK (my.utk.edu), and then 

log in with your username, which is your NETID (not ID#), 
and your NETID password. 

TO SEARCH FOR CLASSES and/or CREATE A SCHEDULE PLAN 

STEP 1-Log into my.utk.edu and then 
click on the Search For Classes link 
under the Academic Resources heading 

STEP 2-0nce in the registration system, click on the Browse Classes 
link on the right side of the menu to begin the process of searching 
for classes 

il Academic Resources 

Self Service Banner 

Search For Classes 

Schedule Builder 

Add / Drop Classes - NEW 

My Grades 

OARS and uTrack Grades 

First 

STEP 3-Each time you look for 
courses or attempt to register, you 
must make sure you are looking for 
classes in the correct semester with 
this menu . 

� • fu:g� • Select a Term 

Select a Term 

Tenns Open for Planning 0 

[ Fall Sem 2018 H 
Continue 

If you wish to create a tentative plan for the 
whole semester, you can use the Plan Ahead 
feature.

What would you Ilka to do? 

PreRara for Registration 
View registration status, eligibility date. and academic program lnfonnation. 

Plan Ahead 
Give yourself a head start by building plans. When you're ready to register, you'll be 
able to load these plans. 

View Registration Information 
View your past sdledules and your ungraded classes. 

Register for Classes 
Seard\ and register for your classes. View and manage your schedule. Dropping 
courses may adversely affect financial aid and scholarships and may delay 
graduation. Consult a OneStop counselor on enrollment and financial aid status. 
consult an academic advisor about academic conseQuences. Undergraduate 
srudents are allowed a total of only four W drops. 
Browse Classes 
Looking for classes? In this section you can browse classes you find Interesting. 

Browse Course Catalog 
Look up basic course Information like subject, course and description. 

STEP 4-0nce you are in the correct semester, you 
can look up the classes by the department that 
teaches them. So, for example, if you want to take EF 
151, you would look up Engineering Fundamentals as 
the subject. 

Enter Your Search Criteria 
Term: Fall Sem 2018 

Subject [ I x Engineering Fundamentals I 
Course Number � -- - -� 

Keywo,d �- - - - - - - - - - - - - - - -� 

� Clear ► Advanced Search 

Under the Plan Ahead feature, you can create up to 5 
plans per semester. You can give these unique names 
so that you identify them later when you register. 

-----------------
� Name Your Plan 

Plan Name [..,P_l_an_2l _____ ,,.,, 

MyUTK 

TO REGISTER FOR CLASSES 
STEP 1-Log into the registration system and then click on the Register for Classes link to sign up for 
courses. It is important that you look up courses prior to registration because the Banner System enforces 
pre- and co-requisite requirements (see Search for classes). You must register for all corequlslte courses 
slmultaneously. You can either look the courses up individually, but we would encourage you to use the 
planning features in the search to make sure you have all the appropriate courses scheduled for your 
semester, especially if they have pre- and corequisite requirements. 

STEP 2-0nce you have created a course plan, you can click on the tab that says 
Plans and add those classes to your schedule for the semester. 

� • Reg� • � • Register for Classes 

Register for Classes 

Find Classes I Enter CRNs Schedule and Options I 
Plan2 

EF 151,003 42923 

SchedulllType 

Lecture 
Rachel El
RichaedMartinBennett 

izabeth McCord (Pr ... 

RichardMartinBennen 
Rachel Elizabeth McCotd 

Created by: You 

ABC/No Credit (0'1owSecTJons )(QAdd) 

Once you have chosen the courses to be on your plan, you can submit those to you 
schedule for the semester (this dialog box will be in the bottom right of your screen). 

lg] Summary 

Fl] 

Title Details Hours CRN Schedule Type Status Action ,o. 
E!]y_sics for Engineers I 

Comgut Meth!Engr Prob S .. 

Calculus I 

Data-Driven Decision Maki.. 

EF 151, 002 4 

EF 105,001 1 

MATH 141, 001 4 

MGT 562,001 3 

Total Hours I Registered: 31 Billing: 31 CELI: 0 I Min: 0 I Max: 15 

142922 

42916 

43069 

51194 

Lecture Pefidfnef; 
"� .,J.,. 

Lecture P:nd;n9,t 
"" .,J. ,'-

[ Registered via MyU .. 

� [ Registered via MyU .. 

� Lecture p:rfrlint 
,l,l,,J,1,, 

[ Registered via MyU .. � 
Lecture Registered [ None � 

O Conditional Add and Drop 0 am1■ 
After successful submission of your courses, the registration system will show you that you are 

registered in your courses (lower right dialog box). You can also see how the courses work 
together during the week with the calendar box on the lower left of the screen. 

Im Summary � Schedule !I Schedule Details 
Class Schedule for Fall Sem 2018 --

-
- -� �- - - - - - ., - """ -S,aday � �- Moaday � �-

--

� �Wodmday ���Th,�day ���F,;day Sat�-,,day �-
9am 

10am 

11am -
12pm 

-- - ·-
EF 151, 021 

MATH 141, 001 4 

l
.

�tMeth1Eng� ... EF 105, 001 

Pata-Driven Decision Maki.. MGT 562, 001 

Total Hours I Regiaterltd: 121Billing: 121CEU:01Min:01Mn: 15 

CRN ScheduleTypt Status """" 
48693 Lecture Registered [ None 

43069 Lecture Registered [ None 

42916 Lecture Registered ( None 

51194 Lecture Registered ( None 

I 
�-

8 
8 
8 
8 

Panels •] O Conditional Add and Drop O 
-- I 

Keep in mind that any course you look for in the registration 
system has further information about it that you can find by 
clicking on the underlined title hyper/ink of the class. Another 
dialog box will appear and allow you to find information on the 
professor, the text book, and any pre- or co-requisite 
information on the class. 
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